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1. OO0uIme mos10:KeHus

1.1.Hacrosimiee Ilonoxxenre 00 MCTIOIB30BaHUH MPOCTOM SJIEKTPOHHON MOAMKICH
JUTsI BHYTPEHHETO JIEKTPOHHOTO JOKYMEHTOO00pOTa B MyHHUITUTIATIHBHOM
OIOPKETHOM yUPEXKJACHHUH JIOTOJHUTEILHOTO oOpa3zoBanus «L{entp
WH(OPMAITMOHHBIX TEXHOJIOTHI (fHanee — [lomokeHne) ABIseTcs JTOKaTbHBIM
HOPMAaTUBHBIM AKTOM MYHUILIMIAIHHOM OIOJIKETHOTO YUPEIKICHUS
JOTIOJIHUTENIbHOTO 0Opa3zoBaHus «LleHTp nHPpOpMAIMOHHBIX TEXHOIOTHI
(nanee — MBY J10 «IIUT») u onpenensieT NOPAI0K U yCIOBUS pabOThI
COTPYJHUKOB C AJICKTPOHHBIMHU JOKYMEHTAMH B DJICKTPOHHOM
JTOKyMeHTooOopoTe (Hanee — D/1), HeMOCPECTBEHHO CBSA3aHHBIMU C UX
TPYAOBOM JIEITEIIBHOCTHIO, C TPUMEHEHUEM MPOCTOM JIEKTPOHHOU MOIUCH
(manee — I[1311).
1.2.HacTosimiee noyioKeHne peryInupyeT MPUHLIUIBI UCTIOIb30BaHUS MPOCTON
anexkTponHoit noanucu B MBY J10 «IIUT» B cooTBeTCTBUM
co ct. 4 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 sneKTpOHHON
HNOAIUCHY.
1.3.Y4acTHUKaMu 3I€KTPOHHOTO B3aUMO/ICHCTBUS HA YCIOBUSIX, OMPEICICHHBIX
HacTosiiuM [lonoxxenuem, aBisrorcs corpyaauku MBY J1O « U Ty,
noanucasiue YBegomieHue o6 ozHakomiienuu ¢ [lomoxenunem. O0paszery
YBenomnenus npuseneH B [Ipunoxennn Ne 2 k HactosimeMy [lonoxeHuto.
[Tonnmucanue corpyaurkoM MBY J1O «IUT» YBenomiieHuss paBHO3ZHAYHO
MPUCOEAMHEHUIO K COTVIAIICHUIO 00 YUYaCTUM BO BHYTPEHHEM AJIEKTPOHHOM
JTOKyMeHTo0oOopoTe ¢ ucnoibzoBanueM [13I1 Ha ycnoBusix HacTOAIIETO
[TonoxxeHust B cooTBeTCTBUU €O CT. 428 I'paxknanckoro kojekca PO ("Jlororop
npucoeauHeHus").
1.4.Peanuzanus onpenesieHHbIX HacTosAWMUM [losiokeHneM yciaoBui IPUMEHEHUS
[13I1 obGecrieunBaeT MpuaaHUe PUIAYECKON CUITBI BHYTPCHHUM
aeKTpoHHBIM JokyMeHTaM MBY 10 « {1 T» npu ucnosnb3zoBanuu I/,
TPeOYIOMUM JTUIHON TTOANKUCH COTPYIHUKA, U OTICPALIASIM C HUMH.
1.5.Hanuuue I1311 oGecnieunBaeT BHYTPEHHUM JIEKTPOHHBIM TIOKYMEHTAM:
® [IOJUTMHHOCTb — MOATBEPKICHUE aBTOPCTBA IOKYMEHTA;
® I[IEJIOCTHOCTbH — JIOKYMEHT HE MOXKET OBITh H3MEHEH TOCJIC TTOANICAHMS;
® HE OTpPHUIIAHHE aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXKET
OTKa3aThbCsl OT CBOCH MOJITHCH.
1.6./1ns1 moanucaHusi 3JIEKTPOHHBIX JOKYMEHTOB HCIIOJIb3YETCS MPOCTas
AJIEKTPOHHAS MOAMUCH — UH(OPMAIUs B 3JIEKTPOHHOU (hopme, KoTopast
PHUCOEIMHEHA K IPYToi HH(POPMAIIMH B SJICKTPOHHOU (hopme
(moamuceIBaeMOi HHGOPMAIIMH, TOKYMEHTY B SJIEKTPOHHOM BH/JIC) UJIH HHBIM
00pa3oMm CBsI3aHHAsI C TaKOM MH(OpMAIIEH, U KOTOpasi UCTIONb3YETCs s
OnpeeIeHHs JINLA, MOANKUCHIBAIOIIET0 HH(POPMALIHIO.
1.7.AzrotoBnenue (renepanuto) ceprudukaron s [IDI1 ocymecTruser
OTBETCTBEHHBIN 3a reHepanuto [1911 u3 yncna mporpaMMHUCTOB OTAEIIA
CEepPBUCHOT0 00CTyKMBaHMs, HA3HAUYCHHBIN MPUKA30M JIUPEKTOPA.



1.8.Cpok neficTBus cepTudukaTa onpeensercs NporpaMMHBIMUA CPECTBAMU
reHepanuu cepTudukara.

2. TepmuHbI U onpeeIeHU

B nannowm IlonoxeHnn uenosb3yroTes CIEyOMNUE TEPMUHBL U KX ONIPEACIICHU:

2.1.Bragenen npocToi 3MEKTPOHHOU moanucH — coTpyaHuK MBY J1O «I1T»,
NOAMMUCABIINKN YBegoMiieHHE 00 03HAKOMJIEHUH ¢ HacTosuM [lonoxkennem u
ucnons3yromui 11911;

2.2 .BHYTPEHHUH AIIEKTPOHHBIN TOKyMEHT (Aanee — JJoKyMeHT) — JOKYMEHT OJJHOTO
Y3 TUIIOB JIOKYMEHTOB, TPUBEACHHBIX B [Ipunoxxenun 1 k HacTosmmeMy
[TonoxeHnuto, CO3JaHHBIN B 3JIEKTPOHHOU (OopMe U TOANUCAHHBIN
3JIEKTPOHHOM noanuckio cotpyaauka MBY 10 « U Ty;

2.3.37eKTPOHHBIN JOKYMEHTO000pOT (nanee — 3/]) — 0OMeH T0KyMEeHTaMu B
AIIEKTPOHHOM BHUJIE TIOCPEJCTBOM JJIEKTPOHHOM MOYTHI, OHUIIMATILHOTO caiiTa
MBY J1O «IIHUT», 31eKTpOHHBIX HOCUTENEH HHPOPMAIINH;

2.4.xmro4u (HoMep cepTudukaTa) SJIEKTPOHHON MOAMKUCH — YHUKAJIbHAS
MOCJIEIOBATENLHOCTh CUMBOJIOB, TPEHA3HAYCHHAS JIJIS IOATBEPKACHUS
noauaHoctH [1311 B JlokymeHTe;

2.5.peecTp BBIIAHHBIX KIIFOUEU 3JIEKTPOHHOU IOIIACH — XPAHALIUNCA B
3JIEKTPOHHOM BHJIE CIIMCOK YHUKAJIBHBIX MOCIEA0BATEIBHOCTEN CHUMBOJIOB,
COZIEPIKAIMXCA B BBIIAHHBIX IMOJIB30BATENSIM NUMEHAX YUETHBIX 3AIUCEN U
apoJIsx;

2.6.peecTp O0TO3BaHHBIX KJIKOYEHN ANEKTPOHHON NOANMUCH — XPAHALLINANCS B
AEKTPOHHOM BuJie criucok [1911 paGoTHUKOB, KIHOUYHM 3JIEKTPOHHOM MOITUCH
KOTOPBIX K MOMEHTY 0OpaIrieHus: K JaHHOMY peecTpy ObLIIM OTMEUEHBI KaK
HEJICHCTBUTEIILHBIC,

2.7.npoctas snekrponHas noamnuch (I1311) — undopmarus B anexTpoHHOMN hopme B
NC, Bo3HMKaONIas B MOMEHT BBITIOJIHEHUS BIAJEIbILEM SJIEKTPOHHON MOAIUCH
KOMaH/Ibl ToAnucanus JJokyMeHTa, OATBEPKIAr0IIast NOAJIMHHOCTD
JoxymenTa w/wm pakt o3HakomieHus Biazgenbia [1311 ¢ JlokymeHnTom,
KOTOpasi B3aMMHO OJHO3HAYHO CBSA3bIBAETCS C JIOKYMEHTOM M BIIAJEIbLEM
HOATINUCH;

2.8.mrramm 1911 — BusyanbHast OTMETKa 00 2JIEKTPOHHOM MOJMUCH, BKITFOUAIOIIAs
pekBu3uThl 11311, koTOpas co3maeTcs Mpy NOANMCAHUN TOKYMEHTA; BPEMSI
dbopmupoBanus [1311 orobpakaetcst B coiicTBax [13I1 mo wacoBomy mosicy
nonb3oBarensa 1UC;

3. OOecneyeHue IOPUANYECKON CHIIbI BHYTPEHHHUX 3JIEKTPOHHBIX IOKYMEHTOB

3.1.Ku3HeHHb1i nuka JJokyMeHTa BKIFOYAET: CO3/IaHUE U IIPOYUE JEUCTBUS 10 €r0
00paboTKe, OTpaKEHUE B YUETE, a TAK)XKE XpaHEHUE B 3JIEKTPOHHOM BH/JIE.

3.2.Bce Bnaaenbiisl [ID11 npusHatoT paBHO3HaUYHOCTH cBOeil [1D11
COOCTBEHHOPYYHOM MOANUCH HAa OyMa>kHOM HOCHUTEIIE.



3.3.BHyTpeHHHE 3JIEKTPOHHbBIE IOKYMEHTHI, IlepeuucicHHble B [Iepeune,
npuBesieHHOM B [Ipunoxxennu Ne 1 k Hactosimemy Ilonoxennto, noanucaHHbIE
[I3I1, mpuznatorcst B MBY J1O «I1T» paBHBIMU 1O FOPUAUYECKON CHUIIE
JOKYMEHTaM Ha OyMaKHbIX HOCHUTENSIX, 3aB€PEHHBIM COOCTBEHHOPYUYHOI
HOJIHCHIO.

3.4.11onb30BaTenn dJIEKTPOHHOIO TOKYMEHTA IPU3HAIOT, YTO BU3yaau3alus
mramna [I311 npu nemoHcTpannu JJokyMeHTa B SJJIEKTPOHHOM BH/JIE SABJISIETCS
HEOCHOPUMBIM MOJTBEPKACHUEM (paKTa MOAMUCAHUS JOKYMEHTA
COOTBETCTBYIOIIMM BiajenbeM 1911 (Mo IMHHOCTh U HEOTPEKAEMOCTb ).

3.5.MBY 10 «UUT» obecrieunBaeT TEXHUYECKUMHU U OPraHU3aLMOHHBIMU
Mepamu 3aluTy OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA U MPEAHAMEPEHHOTO
YHUUTOXKEHUS U/WIN UCKAXEHUS CBEJIEHUH 0 JJoKkyMeHTax B apXuBe
AIIEKTPOHHBIX TOKYMEHTOB, a TAKYKE FapaHTUPYET MOATBEPKICHUE aBTOPCTBA
NOKyMeHTa, nognucassoro 11911 aBTopa, B TOM 4ucCIie MyTeM yTBEPKICHUS
NOMMEHHOI'0 OrPAHMYEHHOI0 CIIMCKA JIML, UMEIOIINX pacIIupPEHHbIE
(aIMMHHMCTpPATUBHBIE) MPaBa IOCTYIIA K APXUBY 3JIEKTPOHHBIX JOKYMEHTOB.

3.6.J10KyMEeHTBI XpaHATCS B AJIEKTPOHHOM apXuBe B TOM (hopMare, B KOTOPOM OHU
ObuH co3nanbl. Cpok XxpaHeHus JlIokyMeHTOB U cBeieHHi 0 JIOKyMeHTax He
MOXKET OBITh MeHee 3 (TpeX) JIET U ONPEIEIAETCS B COOTBETCTBUU C
JoKanbHBIMA HOpMaTtuBHBIMU akTamu MBY JIO «LIUAT» nim ee cTpyKTypHBIX
IIOApa3ICIICHUMN.

3.7.Komnust 3JIeKTPOHHOTO JOKYMEHTa MOXET ObITh M3rOTOBJICHA (pacrieyaTaHa) Ha
OyMa)KHOM HOCHUTEJIE U 3aBepeHa COOCTBEHHOPYUHOM MOJANUCHIO BiIaAelblia
[1311, nubo uneHaMu KOMUCCUH, BKIIIOUAIOIIEH B ce0s1 KAK MUHUMYM
pykoBoautenss MBY 10 « U T» u nuio, UMeroiee paciinpeHHbIe
(aIMUHUCTPATUBHBIC) IIPaBa JOCTyIA K apXUBY 3JIEKTPOHHBIX JIOKYyMEHTOB.
Konus 35ekTpoHHOT0 10KyMEHTa Ha OyMaXHOM HOCHUTEJIE I0JIKHA COAEePKaTh
BU3yanu3anuio mramma (mramnos) [I311, moaTBepxkaaroiyto, 4To0 OpUruHAI
JoxymenTa nognucan [1911.

4.

4.1.Co3nanue npoCTOr AJIEKTPOHHOM MTOANMCH JUIsl BHYTPEHHETO 3JIEKTPOHHOTO

nokymeHntoobopora B MBY J10 « I T»:

4.1.1. coznanue 1211 nHULIMUPYETCA COOTBETCTBYIOIIMM JEHCTBUEM BIIAJIEJIbIIa
[13I1, T.e. HE BBIMOJIHIETCS ABTOMATUYECKU WJIM HE3aMETHO JIJIsl BJIAJIEbIIA;

4.1.2. s uannuanmu co3aanus [I1D11 Bnagenerr mogaet 3agaBieHre Ha UM
mupektopa MBY J1O «IIUT» B mpou3sBoJiibHOMU (hopMme;

4.1.3. Ha OCHOBaHUM 3aSIBJICHUS U3JaeTCs ITpuKas o co3ganuu 11911 u
nepenaeTcs B OTIEN CEPBUCHOTO 00CTY KHUBAHUS;

4.1.4. mporpaMMUCT OTJIe]a CEPBUCHOTO OOCITYKUBAHUS, SIBIISIOIIHIACS
OTBeTCTBEHHBIM 3a reHepaluio ceptudukaron, cozaaet [1311, BHOcUT B
peecTp NEeHCTBYIOMUX CEPTUDPUKATOB U TIEpeIaeT CEPTHUQPUKAT BIACIBILY;



4.1.5. mponoHranus cpoka AeCcTBuUsl cepTU(UKaTa MPOU3BOIUTCS 110
3asBJICHUIO BIIJIEJbLIA B 3JIEKTPOHHOM BUAE OTBETCTBEHHOMY 3a
reHepaluio cepTu(UKaToB C BHECEHHUEM COOTBETCTBYIOIIMX CBEACHUN B
peecTphl CEPTH(PUKATOB.

4.2. AHHYIMpOBaHUE MTPOCTOU JIEKTPOHHOU MOJIKUCH Il BHYTPEHHETO
IEKTPOHHOTO AO0KyMeHTooOopoTa B MBY JIO «[IUT»:

4.2.1. aanynmuposanue 11311 npons3BoauTcs B cilydasx OKOHYaHUS CPOKa
NeicTBUA cepTU(UKaTa, YBOJIbHEHUS COTPYIHUKA, YTpaThl CEpTU(HUKATA,
yIpo3bl HApYIIEHHS 0€30MACHOCTU TPUMEHEHUS CEPTUPHUKATA, 1O JINYHOMY
3asBJICHUIO BJIAJIEIbLIA;

4.2.2. Ha OCHOBAHMH BBILIEU3IIOKEHHBIX (PAKTOPOB U3JAETCS IPUKA3 O
co3ganuu [1311 u nepegaercs B 0T/Ie] CEPBUCHOTO OOCITYKUBAHUS,

4.2.3. mporpaMMUCT OTJe1a CEPBUCHOTO 0OCITYKUBAHUS, SBIISIOIIUICS
OTBeTCTBEHHBIM 3a reHepaiuio ceptudukaron, annynupyet 1311, BHocuT
B PEECTp HEJEHCTBYIOIUX CEPTU(PUKATOB U U3BEIIAET Biaesblia O
OpeKpalieHuH JeHCTBUS cepTUdUKaTa.

5. 00513aHHOCTH U OTBETCTBEHHOCTD BJIaJieJIblia 3J'IeKTpOHHOI71 HOAITUCH

5.1.Bnanenen [19I1 umeer npaso:

5.1.1. oOpamarbcest k OTBeTcTBEHHOMY 32 reHepanuto [I911 s annynupoBanus
(0T3BIBA), MPUOCTAHOBKH (BO30OHOBJICHUS) ACHCTBUS TPUHAICKAIIIETO
eMy KJII04a 3JIEKTPOHHOU MOANKCH;

5.1.2. B ciryyae HE0OXOJIMMOCTH 3aMEHbI, BOCCTAHOBJICHUS KJIIOYa 3JIEKTPOHHOU
MOJNKUCH 00PaTUTHCS K OTBETCTBEHHOMY 3a reneparuio [1311 ¢
COOTBETCTBYIOIICH MTPOCHOOH U MOTYYUTHh HOBBIM KJTHOU 3JIEKTPOHHOMN
MOATNCH;

5.1.3. o6pamarscs k pykoBosictBy MBY J1 «IIUT» mis pazd6opa KOHPIMKTHBIX
cUTyalui (CropoB), BO3HUKAIOIMIMX 1pu npuMmeHeHuun 1911

5.2.Bnanenen [131I1 o6s13aH:

5.2.1. Bectu 00pabOTKy BHYTPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBHH CO CBOMMU JOJKHOCTHBIMU OOSI3aHHOCTSIMU;

5.2.2. nprHUMAaTh BCE BO3MOYKHBIE MEPHI IS IPEIOTBPALIEHUS
HECAaHKIIMOHUPOBAHHOT'O MCIOJB30BAHMS CBOETO KJII0YA 3JIEKTPOHHOM
HOJIUCH;

5.2.3. HU NpU KaKUX YCIOBUSX HE MepelaBaTh KIII0Y 3JIEKTPOHHON MOANKUCH
JIPYTUM JIALIAM;

5.2.4. npy KOMIIPOMETAIMU CBOETO KJIF0Ya AJIEKTPOHHOM MOANUCH
HEe3aMeITUTENbHO 00paTtuThes K OTBEeTCTBEHHOMY 3a Tenepainuto [13I1 mis
IIPUOCTAHOBKU JEUCTBUS IPUHAJICIKAILIETO EMY KIIF0Ua JJIEKTPOHHOU
HOJITNCH;



5.2.5. Bnagenen [IDI1 HeceT IMUHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTH CBOETO
KJIF04a 3JIEKTPOHHOMU MOJIKCH U €T0 3alUTY OT HECAHKIIMOHUPOBAHHOTO
VICIIOJIb30BAHUS.

5.2.6. ITpu npexparniennu y corpyanauka MBY J10 «[UWUT» 10MIKHOCTHBIX
00s13aHHOCTEH MO0 00pa0OTKE BHYTPEHHHUX AIEKTPOHHBIX JOKYMEHTOB C
ucnonbs3oBanueM [I3I1 unu npu yBOJIBHEHUH COTPYAHUKA €0 KITI0Y
BHOCHUTCS B PEECTP OTO3BAHHBIX KJIKOUEH 3JIEKTPOHHOW MOAMUCH
OtBercTBeHHBIM 3a reHepanuto [I1D11. C MoMeHTa BHECEHN KiIt04Ya B
peeCTp OTO3BAHHBIX KIIFOUEHN 3JIEKTPOHHOM MOAIUCH BCE MOCIEAYIOIINE
JoxymenTsl, noanucanubie 3tor [1211, He cunTaroTcs moaANMCaHHBIMU
HaJIeKaIIMM 00pa3oMm, T.€. MOJANUChI0, PABHO3ZHAYHOM COOCTBEHHOPYYHOIA.

5. 3akaounTeIbHbIE MOJOKEHUS
5.1.Hacrosimiee IlonokeHne BCTynaeT B CHIIy C AaThl YTBEPKICHHUS.
5.2.Texkcr [lonoxenus pazmemtaercs B C.
5.3.JlokyMeHTbI, CO3/1aHHBIE B JICKTPOHHOM BUJE U noanucanubie [1911 B

COOTBETCTBUM ¢ HacTosiuM [lonoxkeHueM, Npu3HAIOTCS FOPUIUIECKU
3HAYUMBIMU C AaThl yTBEepKaeHuUs [lonoxenus.



[Tpunoxenue Ne 1

K [lonoxeHnto 00 UCMOIBL30BaHUN MPOCTOM
AJIEKTPOHHOM MOAMUCH ISl BHYTPEHHETO
AJIEKTPOHHOTO IOKYMEHTO000pOTa

B MBYVY JIO «IIUT»

HEPEYEHDb JIOKYMEHTOB

Y4acTHUKK BHYTPEHHETO AJIEKTPOHHOTO JoKyMeHToobopoTa B MBY 10 IITUT»
UCIOJIB3YIOT MPOCTYIO JIEKTPOHHYIO MOANUCH MPU 00paObOTKE CIIETYIOITNX
3JIEKTPOHHBIX TOKYMEHTOB:

® JIOKaJIbHbIE HOPMATUBHBIE aKThI (IPUKA3bI, MTOJ0KEHUS, UHCTPYKLIUH,
perJIaMEeHTHI),

o0Opa3oBarenbHbIe MPOrPAMMBI,

paboune MporpaMmsl,

MPOEKTHBIE IPOTPAMMBEI,

UCXOJSIINE TUChMA,

OTYETHI,

rpaduxmu,

pacnucaHus.



[Tpunoxxenue Ne 2

K [TonokeHnto 00 UCTIOIE30BAaHUH TIPOCTOM
3JIEKTPOHHOM MOJIUACH JJIs1 BHYTPEHHETO
AIEKTPOHHOTO JJOKYMEHTOO0O0pOTa

B MBY J10 «IAT»

YBEIOMJIEHUE

<<@®amunusg Mms OtuecTBO>>, UMEHYEMBIN B AaibHelIeM "Pab0oTHUK", HACTOSAIIUM
HOJITBEPKJIAET, YTO O3HAKOMMIICA U coryaceH ¢ [lonoxkenuem 06 HCmonb30BaHUM MTPOCTOM
AJIEKTPOHHOM MOJIUCH ISl BHYTPEHHETO 3JIEKTPOHHOT0 JoKyMeHTooOopoTta B MBY J10
«IUT», a umenHO: PaGOTHHUK IpU3HAET paBHO3HAYHOCTh CBOCH MPOCTOM AIECKTPOHHOM
nonnucu (nanee - [1311) cobcTBeHHOPYYHOM TOATUCH Ha OyMa)KHOM HOCHUTEJIE U 3asIBIISIET
O MPHUCOEANHEHNUH K COTJIAIICHUI0 00 y4acTUH BO BHYTPEHHEM 3JIEKTPOHHOM
JTOKyMeHTooOopoTe ¢ ucnoibzoBanueM [1911 Ha ycnoBusix [lonoxenus 06
MCIIOJIb30BAaHUU IIPOCTOM 3JIEKTPOHHOM MOANUCH JJI1 BHYTPEHHETO JIEKTPOHHOTO
nokymeHnToobopota B MBY J10 «IIMT» B coorBeTcTBUM cO cT. 428 'pak1aHCKOTrO
konekca P® ("Jloroeop npucoeauHenus") ¢ <<gara_BCTYIUICHUS B CHIIy>>.

J1aTa IOAIMCcaHus, TUaHas noanuck, PO
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